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3 BBEAEH BIEPBLIE
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2 MITK Magatenewcteo crampapron, 1998
& Craupaprundopy, 2006
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YECKOMY PErVIHPOBAHHID H METPOAOIHH
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Brenenme

VeTaHORTEHHLIE B CTAMEAPTE TEPMAHEL PACTIOIOKEHE B CHCTEMATHIMPOBAHHOM MOPATKE, OTPRMEAN-
LEiesd TEPAMHMECIOTHYSCKYIO CHCTEMY NOHATHH 8 o0IacTH TeONPoU3EICTEL H ApKHEHOMG T,

AL Kasroro MOHATHA YCTAHOBISH QOHH CTANIAPTHIORATHLIN TepMiu.

HeponyverHasile & NPHMEHEHHI0 TEPMWHLI-CHHOHMME! NMPHBENCHE B KPYTILIY CKOBKAX nocne crai-
JAPTHIOBAHHOM TEPMHHA B 0D03HAYEHE NoMeToH « Hams,

TepuuHbl-CHEOHMMEL Ge3 NoMETL « Harns NprBegeHi B KAUeCTRS CIPABOUHY TAHHLIY W He AR OTCA
CTAHOAPTHIOBAHH BIMH.

FaEmoue HHAA B KpAYTILE CEODKH YacTh TEPMHHA MOXET DLITL ONYIIEHA TIPH HCMOWILIOBAHMH TERMHH.

Hamsmume kpaapaTHbeix CEODOK B TepMHHOAOTHYSCKON CTATLE OAHAYAeT, YTO B HEe BEJIOHYeHLl JBA
TEPMHHA, HMEUIHE 00LIIHE TEPMHHOWIEMEHTI.

B andasuTHoM vEazaTene JaHHLe TEPMAHLL NpHBSIeHl OTIeALHG ¢ VEAIAHHEM HOMERA CTATLH.

MpueeneHHBle ONPeleleHis MOEHO NpE HeoDXOIHMOCTH MIMEHHTEL, BEOIS B HHX MNMPOHIR0IHLIE
MPHIHAKH, PACKPERIBAA 3HAYMSHMS HCOOILIYEMLIX B HHX TEPMHHOE, YEASHMBEAA 0DBEKTRL, BXOIALIHE B o0heM
ONPeIengeMoro noHaTHa. HiMeHenua He D0UDKHE! HAPYILATL 06LeM | CONepRAHME NOHATHIL, ONpenenet-
HELX [ JaHHOM CTAHIAPTE.

CTaHIapTHI0BAHHEE TEPMHAHE HaADPaHEl MoTyaEHpHbM wpHdTosm, U KpaTeHe opuL, NpeicTan-
JeHHEe abbpennaTypoil, — CHeTALM, & CHHOHHEME — KVPCHBEOM.
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FTOCYINJAPCTBEHHBIH CTAHIAPT POCCHMHCKON OENEPALIHHM

JNEAONPOHIBOJACTEO M APXMBHOE JIEJIO

Tepmunbl B OOpeIEICHHA

Records management and omganization of archives,
Terms and definitions

HAava spegenna 1999 —01—01

1 OBJIACTE IPUMEHEHHWA

HacToammil CTauaapT VCTAHABTHESCT TEPMHHE W ONPencIedHd NoHATHI B 061aCTH NeNonporIBoE-
CTEA M APNHBHOID JTENd.

TepMHUHEL, VCTAHOBASHHLE HACTOAIIMM CTAHIAPTOM, 00S3IaTe RN 104 NPHMEHEHRA BO BCEX BHIAX
NOKYMEHTAUHH M THTEPATYPEE M0 JEA0APOMIBOACTEY H APXHBHOMY eIy,

2 CTAHJAPTH3IOBAHHBIE TEPMHHEI C OINTPEIENEHUAMHA

21 OBmMHe NOHATHEH

| desonposendomian,; doxymelmayionoe odecneaeiie yhpaacteiid: OTpachh AeATelLHOCTH, obecne-
YHBAOLEAR QOKYMEHTHRORIHKE W Opradi sl i padorsl ¢ OpHUEHATLHEIME S0 KYVMEHTAMMH

2 apxuesoe qeno: OTpacilh OeATeIEHOCTH, oDeCnedHBAKILAA OPTAHHIALHKD XPaHEHHA H HCNOTRI0-
BAHMA APNHBHLIX JOKVMEHTOR

3 doxvMenm; oy MeREposaiings dichopMaiis: 3apHECHPOBAHHAR Ha MATEPHAIBHOM HOCHTETE HH-
dopAMALHA © PEKBHINTAMM, MOIBONAIGLIHMH 22 HIeHTHOHUHPORATE

4 BHEWIHHE OPHINAKH JoryMenTa: [IpHsHaky, oTpasaoiHe opay H paidep JoKYMEeHTE, HOCHTEe L
HHpopMaur, cnocod 3anHcH, WeMeHTH odopsieHnA

3 NOCHTENL JOKYMENTHpORAHNOHA Hndopsmanni: MaTepHanbHLIA O0LEKT, HCMOMLIVEMLIH 118 3aKpen-
JIeHME M XPAHeHHA HA HeM pedeBoi, 3BVKOROH MO M300paiuTeluiol WidopMalEsg, B ToM 4HCIe B
NpeodpaIoEAHHOM BHIE

6 wiobpasarensusi JokymenT: lokyMedT, cotepRalunil HHQOPMaLHKD, BRIPAXKEHHYIO I0CPeICTROM
HEOOPRKEHHS KAKOTO=TH0D 00 LeKTa

7 rpaEeecknid gokyment: HiobpasHrenbHeli DoKYMeHT, B KOTOPOM H300pakeHHe 0DLeKTa nooy-
YEHO [OCPEICTROM THHMNA, WTPHXOR, CBETOTEHM

B AVAROBHIYAILHLE J0KVMenT: JoKyMedT, cofepeaudi HaodpasHTelsiyIio | SEVEOBYIS HH(pOpAaimm

U kunogorysMent: HiodpaiumenesHbsifl HWIH aVIHOBHIVAILHEH AOKVMEHT, COZTAHHLIA KHHEMATOrpA=
hHveckKHM cnocobomM

1) dorogorysent: HM3obpaidTenbHuli IOKYMENT, COIIAHHLINA GoTorpapHYecKiM cnocoDos

11 wkonorpadmvecknii nokyment: JOKVMEHT, COIE[KALLNH MPEMMVILECTEE HHO HI00pLKeHHE Mpo-
HIBEIeHHAE HCKYCOTEA, CheuHAnsHol A xyaomecTeeHHol doTorpadmim

12 dponmopokyMenT: JdokysedT, colepdaliii IpvEosyn dHdopMaunie, safukcHposaduym Aboi
CHCTeMOH IRYKOIAMNCH

13 Tekcrosod goxysent: JokyMent, colgpsaiMil peveryvio Hidopyann, 3adHECHPOBAHHYID
NOOBIM THIOM MACEMA MK 1000H cCHCTEMON IBYVEO3IANHCH

14 nueesennsd 1oKyMenT: TexcToBol DoKYMedT, HHpOpMauHa KoToporo JapukcHpopasda 100y
THIOM TIHCEMA

15 pyronscnsi gokyment: [THCLMEHHBIH DOKYMENT, NPH COZIAHME KOTOPOTO 3HAKH MHCLMa HaHO-
CHT OT PYEW

Mananue ofmuRATLIROE
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16 MamHiomHcHsId 1oKyMenT: [THCEMEHHEIH JOKYMEHT, NPpH COZIAHHH KOTOPOrD 3HAKH MHCEMA
HAHOCAT TEXHHUECKHMH CP2ICcTEAMM

17 ZOKYMEHT HA MAINHHEAOM BocHTeRe: JJoKVMEHT, COATAHHEBEN ¢ HCTOWILI0BAHHEM HOCHTEI2H M CrIoco-
GoB 3anmHcH, obecnedHBIOIIHY 00paboTEyY erd HHMOPMANHHE Ve ETPOHH0- BEMHCTHTELHOH MalmuodH

I¥ puaecorpamMsa goKysenTa: Mszodpakenne I0KYMEHTA Ha IKPANE WIEKTPOHHO-TYYe ROl TPpYDKH

19 Denosoi gokyMenT: PyEomqcHBi WK MALIHHOTHCHLI I0KVMENT, TEKCT KOTOPOMD Neperucal ¢
YEPHOROTD AOKYMeHTa WIH HAMKCAH 63 NoMAPOK | MCrpapieHHi

20 gepnopod 20KYMERT: PyEONHCHBIE HIH MALTHHOMHCHBI JOKYMEHT, OTPARao WMl paboTy asTopa
WEH PelakTopa Hal ero TeKcToM

21 apvop goxymenta: OHINYECKOE WIH KOPIIHYECKOS THLD, COIMABILES JOKYMENT

22 AOEYMEHT JHYHOTo nponcxosaenns ( Hun. suynsid doxpsernn): JokysenT, coagamibii IHLoM BHe
cihepr erg cayaefHol 1eaTe sHoCTH HWIH BRIMOAHSHHA 0DLECTBeHHEN O0fATaHHOCTeH

23 odwmusansusE goyMent: JorysedT, CoZTaHBN I0pHOHYECKHM WM (PHIHYeCKHM THLoM, odop-
MISHHBH M yI0CTOBEPEHHEIR B VCTAHORIEHHOM MOPRIKe

24 caymednuii goxyment: OpHUHATEHEA I0KVMEHT, HCMONLIVEMBIN B TEKVILEH IeATEMLHOCTH Op-
rAHHIALHH

25 WpHIEYECKAA CHIA QOKYVMenTa: CROHCTRO oipMUMANBHOTO JOKYMEHTI, coobillassMoe eMy aelicr-
BYIOLUMM TAKGHOLATENLCTROM, KoMIeTeHUHel MITABIIEN0 ero oprata ¥ VETAHOETEHHEM MopankosM odop-
MUTEH S

26 popiHunsid gokyMenT: [okyudenT, cReneHMda 00 ARTOPE, BPEMEeHH W MECTe COMAHHE KOTOPOTo,
CONEPAAILMHECT B CAMOM JOKVMEHTE MM BHARICHHLE HHBIM NyTEM, NOOTREPALI0T JOCTORPHOCTE €ro
TP HC O TE A

27 nopnnEEHE (odHumassnoro) sorysenta: [lepeeifi Man eanuuHLi JKIEMILIEP ofMIHANLHOTO
AOKVMEHTL

28 ayoameaT gosyMenta: [loBTOpHER 3KIeMILIAD NOLTHHHAKS DOKYMEHT, HMEIWMH opHIHYec-
KVIO CHAY

29 gonnA poxkysenta: JoOKVMEHT, MOIHOCTLE BOCTIPOHAIBORALMA HidopMauio NoLIHHHOTD JOKY -
MEHTA W BCE €00 BHELIHHME MPHIHAKH WIH YacTh HX, HE HMeKWHE opHIHYeCcKOH CHILL

3l ZaBepennas KOMHA J0KYMenTa: KonmHd 1oKysMenTa, Ha KoTopo B COOTRETCTEMH ¢ YCTAHORASHHEM
MOPEIKOM IPOCTARIAIDT HeOONOIHMEE PEKRAIHTEL, NPHIAKWHE eH 0pHANYeCKYIE CHITY

31 aybaeTusil goEyment: (OIHH HI JEICMILTAPOE KOMHH I0KYMENT#

22 denonpoMIGoacTEO

2.2 1 AokyMenmuposaniie

32 MOKYMEHTHPOBAHRE: 3aiich HHMOPMALIMH HA PAVTHYHLN HOCHTERAX N0 YCTAHORTEHH LM TPARATAM

33 NpaBHAA AOKYMENTHpoBAMMA: TpebosaHna M HOPMLL, VCTAHARTHBAKUIHE MOPALOK JI0KYMEHTHPO-
BaHHA

34 cmerema QoRyMeHTaUER: COROKVIHOCTE JOKVMEHTOR, BIIHMOCAATIHHLIX MO MPHIHAKAM pOHC-
NOAIZHHA, HATHAYCHHA, BHAA, Cipephl AedaTelLHOCTH, EIHHEY TPeboRaHHA K MX OropsIeiHm

35 vHHpHOHPOBANHAA CHCTEMa HoKyMenTaumn; YO0 Cucresa J1oKYMEHTAUHH, COINAHHAS Mo enH-
HEIM DPABHRIaM | TPeDORAHHAM, CONSPHANEA HHGOPMAMI, HeoDNOIHMYR LA VIPGRIeHHa B Onpete-
NeHHol cdepe JeaTenEHOCTH

36 A NHCEMENNOre nokyMenTa: [IpMHaLneHoCTE NHCLMEHNOTY JOKYMEHTL K CHCTEME IOKYMEH-
TALMH N0 NPHIHAKAM CONSPAAHNA W USIeBor0 HAIHA4MeHHA

37 naMMepoanne noEysmenTa: O0oIHaue e BRI MHCEMEHHOTD JOKYMEHTA

IE oprafHzanEoEno=-pacnopaIHTeAsnsH JoKysenT: Bua nHCEMeHHOMD TOKYMENTA, B KoTopos qimk-
CHPVIOT PEIenHe aIMHHHCTPATHEHLIX M OPrAHH3AUHOHHLIY BONPOCOB, 4 TAKME BONPOCOBE YIPARTEHMA,
BIAHMOASHCTEHA, O0ecnedeHHd M PeryIHPOBAHKA JEATENEHGCTH OPTAHOE RIACTH, VUPeXIeHHH, npeampi-
ATHH, OPrafdIauEi, ¥x NoIpasIeneldil B I0EHOCTHRIX T

39 pEEKBHINT ZoEyMenTa: O0AzamelbHBLIR 2nesMenT odhopMaeHis opuHATEHOTY IoKVMEeHTa

4i) NoCTOANNAR YACTE PEKEHINTL RoKyMenTa: HenoMenseman 9acTh: PEKBHIMTA JOKYMENTA, CONepa-
WAACH B OMaHEe JOKVMEHTa, HAHOCHMAA OPH end HIroToRTeHnH

41 pepesennas 4acTh PEKBHINTA JOKYMenTa: FliMendeman 4acTh PeKBHINTA JOKYMEHTR, BHOCHMAA
B GNAHE JIOKVMEHTS TIPH o JanoiHe HH M

41 dhopuynap noEymenta:  Habop pekBHIHTOR 0PHUMATLHOND MHCEMEHHOTO JOKYMENTL, PAcTono-
HEHHLY B ONpeaeie HHel ocTeomTeILHOCTH

43 dpopuynap-obpazen gokyMenta: Mojenh NOCTPOEHHA JOKVMEHTA, VCTAHAKITHREAIOWAA OGNACTL
MPFHMe e, OPMATRL, paIMephl Noael, TpeboBaHNA K NOCTPOSHHK EOHCTPVELHOHHON CeTKH M OCHOR-
HLle PeKBHINTLL

44 faaHK JoKyMenTa: Habop peKBHIHTOR, HOSHTHRHEHPYIOWHY aBTopd ofHUHATEHONS MHCEMEHHD-=
[0 IOKYMEHTA

2
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45 ynnwduuaposannan opya goEyvmenta; YO CopoKyNHOCTE PEKBHINTOR, YCTAHORIEHHEX B CO-
OTHETCTEHH ¢ PelUaeMBIMH B DanHod cdepe 1eaTenhbHoCTH 3a0a4aM i M PACIOTIOREHHBIX B O Pele e o
MOPAIKe Ha HOCHTERe WHEOpAMaliim

46 caymednoe none yunpuunposannol fopmul joxymenta: Joda vuuduunposasioil opMel 1oKy-
MEHTA, NPeIHATHAYSHHAA 119 IaKPerIeH i ee B TeXHHYSCKHY CPpeJIcTRAN XPaHeHHa J0OKYMeHTOn, 4 Takwe
HAMECeHHA CNelHATEHLIY HIoDpaseHHH

47 zoma yespraposamodl dopyil nokvsenTa: Yacth mnowanm yaudgdmumposaiiod opakl JoKydeHTa
VETAHOWTEHHOM PAsMepa, MPeTHaTHAUeH A U KNoaHe M OnpeieteHHBMHE PeKBIHIHTAMI

48 Tabeas yunduunposannsx dopy gokymenton: [lepeydent paipelleHHLIX K NPHMeHeHHK yHH M-
UHPORAHHBY opy 10KVMeHTOR

49 pdopaaende goysenta: [lpoctapienme HeobXOIHMEX PEKBHIHTOE, YCTAHORISHHBX NPABHIAMH
AOEVMEHTHPORAH WA

50 pognnck: PekBHIHT JokyMeHTa, NpeicTamiaoud coboll cobocTEeHHOPYYHYID POCTIMCE MOAHO=
MOMHOM JOCEHOCTHOND JTHLa

31 rpudy orpanYenss J0CTYOA K JOKYMENTY: PeKBHIHT 0 IHAIRHOTO TOKYMEHTA, CEBHIETEILCTEY 0=
I ob ocobow XapakTepe HHGOPMAaLHN, OrPAHHYHEADILANT KPyT NodLIoEITE el 10Ky MeHTa

52 rpudy cornacosanna: PexniidT oM UHANLHOTO DOKYMENT:, BRIPAKAIIIMA COrIAcHe YUpeRie HHA
WIH 70 Oprada, He ARTEIOIENGC) ARTOPOM JOKYMERTA, C eng CoOepaanien

33 rpud) YTBEPEIENHA. PEKBHIHT OOMUIHATLHOTO JOKVMEHTA, MPHIAIWNIHIE HOPMATHRHEI WIK Opa-
BOBOH XAPAKTER €0 COIepaan Mo

54 mara ofEuMAILEOTO GoKYMeNTa: PexnHidT odUUHAILHOND JOKVMEHTA, COOEPAMIHA VEARaHHOEe
M JOKVMEHTE BpeMA ero COMTAMMT H/MAH DOIMHCAHHA, YTESPAIeHHA, NPHHATH, COrlaconanyg, onyi-
JTHEOEIHHA

35 3aroaonok oPHOHANREOTO JOKYMENTa: PeKBHINT JOKYMEHTA, KPATED WITATAKLUIWA ero colep-
AAHME

36 BHIA oHIMANLEOTO DoKYMeHTa: PekBHINT DOKVMENTH, BRIPLKAOWII cormacke Wi HECOTTAcHe
JATAEHOCTHOTD AHUA ¢ COOSpuEalies JOKYMEHTA

37 peBUTHMIHA ZOEVMERTA: PerknHINT, COCTOALIAN H3 HALMHCH Ha JOKYMENTE, CAENaHHOH JoEHOCT=-
MBS THUOM K COZepaalleld npuiaTo: UM pelieHie

58 mexct obausaisnoro gokysenta: Mudopumauna, sadwkcuposanian 1006 M THIOM DHCLMA WK
MOGoH cHCTeMOol 3EVEOIANHCH, 3aK10Ya0ad B cele BeKy WIH OCHOBHYIO YacTh pevesol uHdwopMaumn
AOKVMEHTA

2.2.2 Opeanuzaius patom ¢ 00K YMEHIEMY

349 oprafHIaEa paboTs © JoKyMenTaMu: Opralizanus IoKvVMENTOODOPR0TE, XPaletia W MCTIok30-
BAHHAA IOKYVMEHTOR B TEKVILEH TefTelLHOCTH YUpesle MUl

6l moEKyMenToOpoT: BHEEHNE IOKVMEHTOD B OPRTAHMAUHH © MOMEHTA HX COTDAMMS WIH MOoJy-
YeHMA 00 30U N HeToIHeH s WK OTOpaRTeHHA

61 obeem poxymentoobopora: KonuuecTno JOKYMENTOR, NOCTYMHBILHY B OPradH3alqio 8 coYIaH-
HEIX 210 34 ONpefeie UL nepurol

62 axodaned dosysenm; nocavaueius doxysenm: JOKYMERT, TOCTYIHELINA B VUpekIeHHe

B3 dexodgigudl dokyselin; omapaetderdisl dokyaenm: CipHuHAnbEBA J0KVMEHT, OTNPARTIeMEIH H3
yUpeAIeHHA

64 sayrpennal pokyment: OdHuPaTLHLR J0KYMENT, HE BRINOIAUINE Fa NPetensl noaroTosieie
e OPraHH3aunH

f5 perHCTpamHA MOKYMEHTA: 3aNHCh YHeTHBX JaHHBY O JI0KYMEHTE MO YCTAHOBRISHHOH dopme,
HECHpYIOLAaR akKT ero cosIaiia, OTTIPARISHHA MM TOTyMeH A

b6 pesucmpaunonsell undexe dokyMenma; pecucmpanonnsl snovep doxysmenna Undporoe win Gyk-
peHHO-UHdpoRoe 0boIHAYe HHE, NPHCEIHEIEMOE JOKYVMEHTY MPH ero pericTpailHy

67 KONTPOAL HCHONHEHHA JOKVMEHTOR: CORBOKVIIHOCTE AeicTEHIL, ofecned HBaIIHY CROSBPEMEHHOE
HCMOTMHEHHE IOKYMEHTOR

6% cpox nenmoasenEs noEyMenta: Cpok, VCTAHOBRIEHHBIR HOPMATHEHO-NPAROREM AKTOM, OPradHia-
UHOHHO= PACTIOPAIHTE I EHLIM JOKVMEHTOM WIH PeIonm el

69 THROBOH CPOK HCDOJHEHNHA DOKYMeHTa: Cpok HCTOIHEHHS IOKVMEHTA, YCTAHORTEHH R HopaMa-
THEHO=TIPIBORLIM AKTOM

70 HUIHBHAYAIRHEG CPOK BCOOAHEHHA TOKYMeHTa: Cpok MCMOIHeHHA OoKYMEHTA, YCTAHORNEHHEN
CPrAHH3AUHOHHO-PACNOPAIHTENLHLIM TOKVMEHTOM OpralHauHH I peaoioe

71 pemo: CoRoKVIHOCTE JOKYMEHTOB HIH JOKVMEHT, OTHOCALLIMXCH K OQHOMY BOMPOCY HWIH YUacTKy
NEATENLHOCTH, TIOMSIIEHHLY B OTIETLHYID OO0 KY

12 dopuuposanne gena: pynnupoBadfe HCNOIHEHHBXY JOKYMEHTOR [ Je00 B COOTRETCTEMM C
HOMEHEKNATYPOR del H CHCTEMATHIALHA JOKVMEHTOR BHYTRH Jeill
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T3 odwpsaeane geaa: [NMoaroToRka 180a K XpadeHis B COOTRETCTEMH © VeTAUORTEHH MK NpaEMa-
MH

74 zaronosok gena: Kpatkoe oboasaderde coeneHui o COCTARS W CONENAAHNN JOKVMEHTOR B Qe

73 NOMEHKIATYpa Jed CHCTeMATHIHPOBAHHE NepeveHl HANMeHOBAHWR JeJ, 3ap0IHMBEIY B Opra-
HHIAUHH, ¢ VEATIHHENM CPOKOE WX XpaHeria, ofoprieHHBIH B YCTAHORMEHHOM MORLIKE

76 widere deia) womep desa: Undponoe w/unn Gyvksenuo-undgposoe oboiaueHie Je0a B HOMeH-
KOATYPE 08 OPraddIalini, HAHOCHMOS Ha eTo ODJI0RKY

23 ApKHEHOS D00

231 Opeanuzauua doxymenmos Apxuenoes doidg Poccwlicxot Dedepatiuiu

77 apxme (Han. apxwsoxpasdianme): Opradd3aidd iaH ee CTPYKTYPHOE NOoApasiele e, ocyIlecT=-
BAAKILLES MPpHeM H XPaHeHHe APXABHLIX JOKVMEHTOR C He b0 HCNOTEIORIHHA

78 apxmpoxpammme ( Han. gpxue): Cneppamsdo ofopyiopadHoe NoMelleHHe LA XpaHeHud ap-
KHBHBIX IOEVMEHTOR

79 npodHAL APXHER. YCTAHOBIEHHBIT 418 apXHBa COCTAR AN IOKYMEHTOR, MOLTERAliHY XPaHe HH

KO apxmBusii goxysenT: JOKVMENT, COXpaHgeMBil HIH NOLIeKAAE CoOXpaHeHniD B CHIY ero iHa-
YHMOCTH L ODIHeCTEL W PABHO MMER M HeHHOCTE 10 cobcTReHHHEKR

Bl apxupnsth own: CORBOKYVITHOCTE APXHEHEX JOKYMEHTOR, HCTOPHYECKH MMM JOMHYECKH ChA-
JAHHEY Mesay coDoi

82 Apxusnsi posn Pocomiickodl Mepepaman: Conoky MHOCTL TOKVMEHTOR, MMEIOUIHY MCTOPHYECKOE,
HAVIHOE, COUHATEHOE, IKOHOMHYECKOS, MINTHTHYECKOS MM KVILTYPHOE SHAMESHHE, OTPCEAMY MATEPH-
AMTEHYED M AVKOLHYIO RMIHE HAPOIOE CTPAMLL H AETAWHLCH HEOTLEAMITEMON YACTEO HCTOPHKO-EKYVIETV-
HOTO Hacaenus uapotos Poccuitckoil Megepatnn

B3 rocynapeTeennan wacth Apxusnoro gouaa Pocewlickod Menepanmn: Apxveibe HoOHIE H apyiBE-
HLle JOKYMENTEL, ARTRIOWHACA MOCYIAPCTEEHHOH MM MYHHLEHOATLHOH CoOCTRSHHOCTRIC

H4 merocylapcTieHnas YacTk ApxuBnoro fponza Poccriickoit Menepanum: ApvHeiLe douiw | ap-
KHBHBEIE IOKVMEHTE, ARTHIHECH COOCTREHHOCTRID HETOCYIAPCTREHHEIX I0PHIRMeC KUY N, cobornen-
HOCTEED (PHIHYECKHN JML M BEIIOUEHHBE B cocTaB Apxuevoro dwoeza Poccwilickolt @emepaumy Ha
CCHOBAHHH COrnalleHns (1oropopal ¢ CoODCTHEHHHEDM MOCHe JIKCTEPTHIM HX HEHHOCTH

85 obvesunennsil apxnensil doun (Hon. sppnnodoi apxusnsid dhoud, KosmiLtekcusl apxaaunid )
ApxHeHbE doda, cpopuypoBaHHBE M3 J0KYMEHTOR OBYY WIH Gonee doapoodpasoBaTeneid, HMEnLMy
MERTY coDOl HeTopHYMeCKH OOVCITORICHHEIE CBATH

HO apxHBALIH QoHL THIROT0 NPORCKOETENHAT APXHBHLIT (O, COCTOALNE 03 APXHBHEX TOKYMEH-
ToR, O0PAI0BEARBIIHYECH B KH3HH W JeATelbHOCTH (PHIHYECKOND JHLA, CEMLM, Poad

BT apxXHBEHAA KOAMeKHES: COoBOKEVITHOCTE JOKVMEHTOR, COPAI0RABIMIHYCH B IeATeNEHOCTH PallHIHLX
ihorIoobpaIoBaATeIeH W CDEEIHHEHHEX 10 OIHOMY WIH HECKONEKHM [PHIHAKIM

BE KOMILIEKTOBANNE ApXEBa: CHCTeMITHYECKD? MOMNOMTHESHHE apXHBa I0KVMeHTAMH B COOTBETCTBHH
¢ ero npodeien M IeHCTRYIOMIMM 3 KOHOTATETLCTEOM

B9 MCeTOUNME KoMOAekTOBAHHA: MOpunHueckoe WM GHIHYECKOE THUO, YLH JOKYMENTE MOCTYIAIOT
WIH MOMYT NOCTYONTE Ha Xpaielde b apyin

00 soxysmenTaasuiil donn: CopokKyNHOCTE JOKVMENTOR, OGPAIVIOMINNCH B DSATENLHOCTH 10pHIH-
YECKOM MK iMIMUeckoro JHLa

91 donpoodpazosarens: Wpuonueckoe HAH PHIHYECKOE NTHUO. B ISATEILHOCTH KOTOpPOre obpaiy-
eTCH AOKYMeHTLIEHE domn

92 donmmposaine fokymenTos: PacnpencieHue JOKYMEHTOR N0 APXHBHLIM (ROHIAM H ApXHBHEM
KOULIE KL HAM

93 UeHHOCTH APXHBHOTO DOKYMeHTa: CpoHCTEA apXHBHOTO DOKYMEHTA, 0DVEIARTHEAKILHE erg KYIb-
TYPHOE, HAVHHOE, IKOHOMHYMECKOe, MOIHTHYECKOE IHAYSHHE

94 zanperHas gaTta gokysenta: lata, o3HIMA0WAad, STO JOKVMEHTL, BOIHHELLIME paMdes e, IKCIep-
THIE MY HAyHHOH 4 IpAaKTHYeCKol UeHHOCTH He NOABSPramnTed H VHHYTOREHHID He No/LiexaT

95 IMCNEPTHIA NEHHOCTH JokyMenTos. OTH0D JOKVMEHTOE HA MOCYIAPCTEREHHOE XPAHEHHE HIH YCTa-
HOBASHME CPOKOE HX XPAHeHHd HAa OCHOBE NPHHATEY KPpUTEpHEen

96 nepevens JOKYMEHTOR CO CPOKAMM Xpanemns: CHCTEMATHINPOBANHEIE CTIHCOK BHOOB M KaTeropuil
NOKVMEHTOR, COMEAHALMNT HOPMATHEHBE VEATAHWA O CPOKAY MX XpaHernd

97 pubopounLi OpREM SOKYMEHTOR Ha nocTosnmoe xpamemme: [lpHem Ha NoCToSHHOE XpaHeHHe
OTOEMLHEY BUIOE JOKVMEHTOR OPTaHHIALMA IWIH BeexX UeHHEY JOKYMENTOR P03 OpradH=EuMi 13 g4l
GO LI

98 BLIeSCHRE OEVMENTOR K YHHYTOREHHID: BLIgBIeHHe B NPpoLeccs JRCTIEPTHSE HayudHoil B npak-
THYeCKOH HENHOCTH A0OKYMEHTOR C HCTEKIIMAMH CPOKAMM XPaHeHisA, YTPITHBUWIHY NPAKTHYSCKOS, HAVIHOE
WK ODILECTEEHHOE JHAMEHHE, B OTDOP HX K YHHYTOHREHHD

2.3.2 Odecnewenie cOXPAMNOCL o emog

4
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949 phecnedeiie COXPANNOCTH AoxymenTon: OGecredenne QPHIHKO-XHMHUSCKOH COXPAHHOCTH A0KY-
MEHTOR M HX yaeT

100 pbecnedense PHIHKD-XHMHYECEOH COXPANROCTH JoEyMenTos: Paspadoria, coalanye H NpakTH-
YECKOE [PpUMeHeHHE HAYUHO-TEeXHHISCKHY CPEICcTE ¥ MeTOLOn XpaHelwd, PecTABPAUHM, KONCopEILMN,
GHOXHMMUYSCKON SAIHTL H BOCTPOHIBEISHMA OOKYMEHTOR

[} peseM XpaseiHa ApXHBALX JOKYMEHTOB: COBOKYIHOCTE TEMNEPATYPHO=AILEHOCTHEIY H CalH-
TAPHO=THIHEHHYECKHY YCIOBHH, COl0ABaeMBIX B aPXHBOXPAHHIMILAY 0A8 ODeCeuetHs COXPaHIOCTH 10-
KEVMEHTOR, H KOHTPOUIL 33 HX BLICOIHEHHeM

102 pecTaBpanMA apXHEROIO QOKYMeHTa: BoOccTaHommenue neppoHadalkbiby WK GAHIKHX K NepBo-
HAYATEHEM CRONCTE B BHEUHHX APHIHAKODE APXHBHOTO JOKYMEHT, NMOMEEPrIUeroca NoEPeEIeHHID MK
PAZPYILE M

103 crapense (ApxMBHOTO) JoKymenta: MivedHedMe neproHaYan bHLY HIMKO-XHMHYeCKHX CBOHCTR
AOKVMEHTA MO0 BOIISHCTEHEM BHEIIHMY W BHVTPeHHHX PakTopon

104 eTpaxoBas KOMHA (APXHBHOID JOEYMEHTa): Konud ocofo LeHHOND HAIH YHHEATEHOID apXHBHOID
AOKYMEHTA, HAMOTORICHHAA B UETIN XPpaHeHua cofepaaiieicd g Hes HipopsMat e Ha cayuail vrpaTed wix
MOBHSHIEHRA OpHrAHATa

105 crpaxosod dong poKyMenToB: COBOKYITHOCTE CTPANOBLEIY KONMHA 0Cob0 UeHHBX ¥ YHHELTBHBIX
NOKVMEHTOR

106 dona noasiosanna: COROKVIHOCTE KOMHE ApXUBHEN JOKVMEHTOB, NPeIHalHadYeHHLIY 118
MONLIOBAHKEA BMECTO OPMIHHATOR C I8 NPeJoTEpalleHEd WX MaHoCca

107 XpanenHe ApXHBALIX JOKYMEHTOR: ObccrneveHHe palHOHANLHODN) PaiMelleHHd W COXPaHHOCTH
AOKVMEHTOR

108 rocynapereennoe Xpanciie apXHBHLIX J0KYMenToR: [locToANNOE XpaHeHHe apXHBHLY 10Ky MeH-
TOR, OCYVIHECTRIASMOE APXHEAMH, PVKOMHCHBIMH OTIENAMH OHEIHOTEK H MYICCR

109 pegoMCTEEHHADE XPAHCHHE APXHBALIY JOKYMEHTOR: XPaHCHHE APKXHBHBY TOKVMEHTOR B BEIOMCT-
BEHHLIY APXHBAN, OCVIMSCTRNACMOS TOCYEAPCTHEHMBIMH H MYHHLUMIATLAEIMH OPralHsauHAMH B TeYeHHs
MEPHOIA, YCTAHOBIEHHOID HOPMATHEHEIMHA IOKYMEHTAMI

1) peno3NTapHoe XPpaneHne I0KYMERTOB: XPaHeHHe B apxdie, Mysee, DHOIHOTeKe apXHBHEY JOKY-
MeHTOR Apxuedoro gwoumna Pocouilckoil @enepaunu Ha VCIOBMAX, ONpPelenfAeMbiy AOTOBOPOM MEEIY
CODCTREHHHEDM JOKYMEHTOR M COOTRETCTEVIOLIHA apXHBOA, MyacesM, DHOIHOTeKOH, ¢ cOXpaHeHHes A
CODCTREHHHEKOM MpaBa CODCTEEHHOCTH HA ApXMBHEIE MOKVMEHTI

11l mocToAHHOE XpaméHse SOKYMEnTOB: beCcpouHoe XpaHeHHe NOKYMEHTOR B APXHEHOM YUpeRie-
HHH, TOCYIAPCTREEHHOM Mysee, DubnHoTexe

112 NOKYMEHT NOCTOAHEOMG Xpamenwa: [JOKyMeHT, KOTOPOMY B COOTBETCTBHH © HOPMATHEHLIMH
NOKVMEHTAMKE H HHBIMY MPABOREMH AKTAMHE YCTAHORISHO GeCcCpouioe XpaHeHHe

113 oKYMENT BpeMenoro Xpanemas: JoxyMeHT ¢ VeTAHORNS LM CPOKOM XPaleia, Mo HCTeqe i
KOTOPOND OH MOUIEEHT VHHYTOREH MG

114 orpanMunTeIuHbll CPOK CEKPETHOM XPAHCHHA APXHBNRIX Fokymenton: Cpok sacekpeuHBaHWdg
CBEIEHHH, YCTAMORIEHHEN FKOHOIATENLHLIMHE AKTAMHA, B TEYEHHE KOTOPOID JANpeliaeTcs CROOoIH
NOCTYA K DOKYMENTAM rocynapcTeeHiol yacti Apxuenoro gouna Pocouiickoit Menepatimy, colepsainm
OXPAHTE MYID TAKOHOM TaltHy

115 yuer apXHBALIX BOKYMEHTOB: YCTAHOBRIEHHE KONHYECTBR M COCTARA APXMEBEHBX JOKVMEHTOR B
EOMHKHLAN YUeTa W (PHECAUHA NPHHATTERMOCTH KaxloH eIHHHLL YIeTa K OnpeleleHHOMY KoMILIeKcy 1
COUIEMY HX KONIHYSCTRY B VUETHLIX I0OKVMEHTIX

116 menTpaaHzoBannLE rocyaapeTeennii yaer gokymenror Apxuenoro gonna Poccnlickoil Menepa-
man: CHCTeMa YueTa Jokyse iToR Apxusiore douma Pocerifickoi Menepanmi B Maciorabe obnacTd, Kpad,
pecnyIHER, TOCYIAPCTRA B LEIOM, OCHOBAHHAA HA COCPEIOTOMSHMM B OPTAHAN VIPALTE A ApNH BHEIM
AedoM CHEedeHM i O KOHYeCTES, COCTABE ApXHEHIAX (OHI0E M KOIHYECTRE edHHEL XPaHeHM:

117 ennnmua XpaHeHHA APXHBHLY JOKYMEHTOB: MueTHad M KiaccHpHKauroHHads eIHHHua, npen-
cTapnguan cotol guandeck obocofneHHBH JOKYMEHT HIH COBOEYTIHOCTE JOKVMEHTONR, HMESHan
CAMOCTOATENEHOE IHAYEHHE

115 enMHHNa ¥Y9eTa APXHBALY TOKYMenToR: EIHHHOZ MOMEePEHHA KOTHYECTEL JOKVMEHTOR B apiHbe

119 yueTHBIE JOKVMERTH ApXHBAT KOMMICKe JOKVMeHTOR YCTAHOIIEHHON (opMil, (PHEKCHPYIOLIAX
MOCTVILUIEHHE, BRIDBTHE, KOIHYECTRO, COCTAR H COCTOHHHE APKXHBHEY JOKVMEHTOR B eHHMLEX yUeTa

120 kaprowsa (apxuenoro) conaa (Hin. gosdosas kapmonca): Y9eTHLIN JOKYMEHT, COOSPRLIHE
HATEIHME, CRENEHMA O KOIHUeCTne, COCTARe JOKVMEeHTOR ap¥MBHoro §oHga @ Mecre ero XpadeHmH,
MPpegHATHAYS HHLIET 108 UeHTPATHIORAHHOND MOCYIAPRCTREHHOTG VYeTa aPXHBH BN JOKYMEHTOR APKHBHOT
ihonaa Poceuitckol @enepaunn

121 concok (apxusnsiX) dongos: YueTHulil JokyMmeHT, codepaaluqil nepeyedt oHUHANLNEY HA-
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HMEHORAHHA XPAaHAIMXCH, BROLIBMIHY ¥ OOCTYOANWAY apXHBHLN (OHI0E B NOPAIKE BOIPACTAMIAH
MPHCEOEHHEIX HAM HOMEOR

122 ameT (apxuBnoro) $omEga: YaeTHRG DOEVMeHT, coJepeallidil Hasnadie, HOMEp apxHBHOr
OELIA, M0 KATErOPHED, VEAIAHNE MECTA XPAHSHMA M CR2IeHHA O KOTHYSCTRS, XPOHOITOrHUYeCkHY TPAHMLIAX,
COCTARE IOKVMEHTOR (POHIA H ero HAVIHO-CIIPABOUEOTD ANNapaTa B HY AMAaMHKe

123 BEYTPEHHAA ONHCE JOKYMEHTOE BEEA: YUSTHRIA BOKVMEHT, COIepRAlni nepeueHl IoKyMeHTon
JETE C YEAIAHHEM NOPAIKORLY HOMEPOE JOKYMEHTOR, MY HHISKCOR, HATBAHMA, J4T, HOMEePOonR THCTOR

124 npoRepea HATW4HA [cocToAmmMs] pen:  YCTaHORNEHME COOTRETCTEHA PEATLHOID KOMHYECTRA
COMHHL XpadeHHsd SAmHcAaM B YUeTHBX MOKYMEHTAN ApNHBET, 4 TAKK: BLREABTEHHe 081 W J0KVMEHTOR,
TPEOYEOLHY VIYOLie s HIHYSCKOrD COCTOSHMHA, PEeCTABPALIH, 0e3MHerL MK

2.3.3 Hayuwo-umibopaliioniad desmeibiocmb gpxiaos

125 mayuno-HedopMAIHOHEAA IEATEILH0CTE APXHEE: CollaHie apXHBHBIY COPABOYHHEOR, OpraHH-
IAUMA HCIOTEIOBAHMA B MyDNHELLMA APXHAHLY JOKVMeHTOR

126 HCROALIOBANHE APXHBHBXY NoEyMenTos: [Ipusenenne HudopMaLHE apIHBHBLIY IOKVMEHTOR B
KV AILTVPHEX, HAVYHBIX, TOIHTHYECKHX, JKOHOMMHYECKHN LETAX M L1H oDecnedeHMa JaKOHHBIX Npas |
WHTEPECOR I Ian

127 mybamkanua apxmensx goxysenton: [looroToBka JoKYMEeHTORB K HIJAHHK B COOTBETCTEMH C
YCTAHORISHHEBIAMH PABHTIaAMH

128 cucréma HAY9HO-CHPABOTHONO ANNAPITA K OOKYMEHTAM apxken: KOMMIEKC BIaHMOCEHIaHHBIX
APXHBHLN CTPABOYHHEKOD W ABTOMATHIHPOBAHHBY HWHGOPMALHOHHO-I0OHCKOBMY CHCTEM O COCTaRE
COMEPAAHHH JOKYMEHTOR, COMIABASMBIY HA eAMHBX HAVYHO-METOOHYSCKMX OCHOBAX 118 MOHCKA ApXHBHEIX
JAOKYMEHTOR H apxHBuol nudopyMaunn B uendy My ek THEHONRD HeIoNLI0BEAHHA

129 ®WeTOpHYECKAN COPABKA K apxHBmoMy donay: [JokyuMeHT, colepHalnil CcBeneHHA Mo MCTOPHN
(POHIOOOPAIORATEIA H APXHEHOTS (DOHOE, KPETEYID XapakTepHCTHEY COCTARA H CONSPAAHHA ero JTOKYMEeH-
TOR H HAYYHO=-CIPaBOYHOr0 anmapaTa

130 apxusnsi cnpasounEi: CrOpanovHHE, NPeIHAIHAMEHHBL 174 noncKa nHpopManiy ob apxnp-
HBIX ROHIaY WATH ApXHEHLY JOKYMEHTIX

13] MeEKapXABHLIE COPABOYHHE: APXMBHLIH COpapoudye, COOSpHAWIAR CReOeHH:] o AOKVMEeHTaX
HECKOUTBKHX ApXHBEOR

132 apxXHBHAR MIHCL: APXHBHLI COPAROUHHE, COTEMEALINA CHCTEMATHIMPOBAHH LI NepedeHh eaH-
HHL XpaHedHa apxHbBHore o, KOAmeKunlE | NpeiHaIHaue HHLH 119 MY v4eTa H PackphiTHa MX
COe AN g

133 myTeBOIHTENL N0 (APXHENLM) QOomIaM apXHEA: ADPXHBHLI CIpaBOUHNE, COOepRaIIMi B CHCTE-
MATHINPOBAHHOM MOPAIKS XAPAKTepHCTHEY MM KRTEKHE CEENeHHA 00 apXHBHEY (OHIax | npeadasHa-
QeHHB LTA 03HAKOMISHNA ¢ M0 COCTAROM H COTepaiHeM

134 ob3op ApXMBHLIX JOKYMEHTOR: APXHEHBH COPABOMHHE, BEITIOMAIOIIHE CHCTEMATHINPORAHHER
CREIEHHA O COCTABE, CONEPAANEH M NOHCKOBLIN JaHHLN OTISNEHLN KOMIMICKCOR ApNHBHLIX J0KYMEHTOR,
AOTIGTHEHHEE B HeoDNOIHMEK COYUAAN HX HCTOYHWKOBE THeCKHM AHATHI0M

135 apXEBHLIA KATANOR APXHBHLIE CIIPAROUHHE, B KOTOPOM HHGOPMALHA 00 apXHBEHEIX 10KYMEHTAX
PACTIOIOHESHE B COOTBETCTENM C BRlDpanuoil cxemoll kKraccupuaumn

136 yrazavens (apxMenmi): ApxHpHWd CnpabouHHK, cOOep#alinil CHCTEMATHIHPOBRAHHEIN nepe-
Yeibk HAUMeHOBAHAN npeaMeTos WiH 00BEETOR, O KOTOPRIX COOAATCA CRENeHHA B APKXHBHEIX JOKYVMEHTAX,
C VEAIAHHEM HX MOHCKOBEX DEHHEX

137 pocTynl K apxHBmss gosysentas: [IpesyvesMoTpeHHbE HOPMATHEHEMHE JIOKYMEHTAMME YCIORHA
HCTONMEIOBAHHS APXHBHLIY JOKYMEHTOR

138 apxmenan copanka: (OdHUHANLHB DOKYMEHT, HMEOWIHA IOPHIHYECKYIO CIUTY M COOSpHalimi
APXHENYED WHOOPMALHIG O OPEIMeTe IaNpoci, ¢ VEASAHHEM MOHCKOBLIX JAH HEX 1OKYMEHTOR

139 apxupras KomHa: OdUuHaIsHLH I0KYMeHT apyxHBa, BOCTPOMIBOISIIHE TekeT Wi H3obpakeHue
APXHARONG QOEVMEHTA C© VEAIAHHEM er0 MOMCKOBRIX JAHHLIX

140) apxHMBAAA BRIMHCKA: KOMHA 93CTH TEKCTA ApXHLBHOTO JOREVMENTA, oiopsieHHad B YCTAHDETEH=
MM TIOPHAIKE



